
Guide - How to create your sequence

The purpose of this guide is to give more clarity of the process of how to create a sequence
and how to use it in a workflow so the BDM's can send bulk emails to all of their travel agents
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1 Navigate to Global Home | HubSpot

2 Click on Sequences



3 Click on highlighted area

For the moment we're going to select "Start form scratch" option

4 Name your sequence

I recommend you to name your sequence: The name of the email - Your Name



5 Click on highlighted area

Select Automated Email

6 Click on highlighted area

Select create template



7 Click on highlighted area

We have to set the subject for the email that we are creating

8 Click on highlighted area

Here goes the email body



9 Click on highlighted area

If the Name, Subject and Email body its ok, now we can save our template

10 Click on Save Sequence


