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1 Navigate to Global Home | HubSpot

2 Click on Deals



3 Click on Add deals

4 Click on highlighted area



5 Click on Deal name

Insert the deal name

6 Click on highlighted area



7 Click on Create

After you finish to insert all the informations in the mandatory fields (*) you will be able to
create the Deal

8 How to associate a Contact

There are two different ways to associate a contact to a deal. 1.- Use an existing one or 2.-
Create a new contact



9 Add existing contact

Type the email of the contact that you want to associate

10 Check existing contact



11 Click on Save

12 Click on Create a new one



13 Fill out all the fields

The fields with (*) are mandatory

14 Click on legal basis for processing contact data

This check box is very important because this will allow you to interact with the contact later.



15 Check option

Choose the option that applies for your contact

16 Click on Save

After filling all the fields you will be able to make click on "Create"


